Metadata Manager

User Guide

Thank you for purchasing Metadata Manager.  We hope you will find this software to be insightful, intuitive, and informative.  We encourage feedback from you at every level to assure the highest quality in our products.

Metadata Manager is a simple, yet powerful tool for managing Cognos BI metadata.  Although it can be used without Cognos, the import facilities are designed for analyzing Impromptu reports and .iqd’s.  Metadata Manager is part a larger vision of managing entire Cognos deployments, and is included in the implementation of this vision, BI Manager.
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1. Installation

Install Metadata Manager by copying the zip file to any folder on NT.  It is recommended to create a folder called Metadata Manager.  Unzip the file, and extract all.  Microsoft Access (2000 or XP) and Impromptu (version 7) are required.

Open the application by double-clicking on it.  

The first time Metadata Manager is opened, the following message will appear:
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Hit Ok.

In the next screen enter your Company Name.  No other information is required.
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Hit the Close button on the bottom.  The Metadata Manager Main Screen will appear, showing the Elements Library.
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2. Metadata Manager Overview

There are 3 main modules that make up Metadata Manager: 

1) File Documentor, which lists all of the files that make up your Cognos deployment; 

2) Elements Library, which lists all Business Elements; and

3) Report Registry, which lists and describes all registered Report Specs.

This is an example of the File Documentor.
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This is an example of the Report Registry.
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3. File Documentor

In the File Documentor screen, you list all of the files that make up a Cognos deployment.  [image: image6.png]File Documentor]
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  Metadata Manager registers all of the files in the folder you specify, identifies the type of file, what software uses it, and the date/time of the file. 
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Registering a File as a Report

In the File Documentor, highlight a file, and click the “Register Report” button at the bottom of the screen.  A form opens, confirming that this is what you want to do.


[image: image9.png]2 Microsoft Access

3 > Mo Y ax

File Documentor

Register Report

Register Report E=roit

File Name File Date spec.
[locatz.ndl e [at/anol tisaszrm |

famericas.mde T refzms smodgem T

¥ [FrmualProduct Safes.imr Annual Product Sales refznos tzzrazam T

[Armual Product Sales_Od.mr Import Metadeta As Pt eatse P T
[psa paciicmac FRmoGasosem T
[igtaff.mdl T
[F2_accounting_document_cty Fact.iad Prmo 0z T
[Ferral ewope i T
[Gobal Saes.imr L
[60 Market Research.ad EEEr
[po_sdesmd PO e T
[GRERT GUTDOGRS SALES DATA.CAT e
[y 1596 Top Ten Products i e zoezzem T
[Fulile Sources Test.mdl praro oszern T

@ Report Spec

[multiple sources.mdc [4/3/2003 3:50:44 PM |
[Multiple Sources.mdl [7/31/2001 1:54:06 PM |
|northern europe.mdc [4/3/2003 3:50:46 PM |
[outcreat.mdl Jc:THy Datallmport Test| DL Tl ~[Transformer ~ [[7/31j2001 1:54:10PM |
foutfsc.ml ey DatatimportTesty oL fie ffransformer IRzt tssizem T
[Frodact Data Targek e ey DatlimportTesty. fimpromcs Repart = [mprompts Advatator < [BIZOG B IEREPM T
roduc Orders.v ey DatlimportTesty. fimprompts Repart = mprompts Adviatator < [zifas 2zt T
[Revenue Cost_mviad ey DatlimportTesty. [Query Defntion =] mprompa IR iz T
oo T BT o o e ey L )
Detals | NewFl | Report Spec Prampts Fies | Report | FieTypes Reports Regitry Library £
Record: W (T 5 ¥ M VK]of 27 < [

Form View





If the registration process was successful, you will see the following message:
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Click OK.  
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At this point, you can navigate back to the Elements Library.

4. Elements Library

The Elements Library keeps track of all of your Business Elements.  Think of these as “building blocks” with unique names and business meanings.  They represent dimensions, metrics, or attributes.  The important part here is that the Elements Library allows you to see all of the elements that are already being used in existing Impromptu reports and Powerplay cubes.  When you register a Report Spec, Metadata Manager determines if there are any new Elements, and adds them to the Library.   By registering a Report Spec, the following tasks are performed:

· The file used to register the Report Spec is identified as such.

· A reference is created between the Report Spec and the file used to register the report.

· New Elements are added to the Elements Library.

· New Data Sources, Data Source Tables, and Data Source Columns are added.

· A Report Spec entry is added to the Report Registry.

· Each Element that is identified in the report is referenced as a Report Element.

· All of the Elements found in the Report Spec are analyzed to determine the definition of the Element, whether it is a Table Column or a Calculation, and adds these “Element Definitions” to each Element, if they don’t already exist.

· The Source File used to register the Report Spec will be added to each Element Definition.

· The SQL of the report is added to the Report Spec in the Report Registry.

So, Elements are defined as “Building Blocks” for reports, with unique names and meanings.  If an Element is used in a report, it is referred to as a Report Element.  Each Element has one or more Element Definitions, or ways of defining the Element.  An Element can have many definitions, depending on where the data that defines the Element is coming from.

The Elements Library, after registering a Report Spec, looks like this:
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There are a number of manually entered descriptive fields for each Element, such as Element Type, Description, Example Values, and Distinct # of Values.

When you register a Report Spec, Element Definitions may be added to one or more Elements.  To view these Element Definitions, highlight an Element and click the “Element Definitions” button.

Deleting an Element by mistake is an action that may be difficult to recover from.  Therefore, when deleting an Element, a screen will appear which will show all Element References, and ask you if you are sure you want to delete it.


This is an example of the Element Definitions

 screen.
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If the Element Definition is a Table Column, the Data Source Column will be displayed; if it is a Calculation, the Calculation Logic field will be filled in.

Click the “Data Sources” button to analyze Data Sources produced from the Report Specs.
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All the fields in the Data Sources Screen are user editable (except for Date Added).

The Data Sources, Data Source Tables, Data Source Columns, and Element Library screens all have the ability to show References.
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Data Source Tables are required to have a reference to a Data Source.
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You can manually add entries in any of the Data Source, Data Source Table and Data Source Column Screens.

From the Elements Library, click “To Report Registry” to display the Report Registry screen.
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5. Report Registry
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As stated before, the Report Registry shows a listing of all registered Report Specs.  

Click the “Report Spec Elements” button.
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By default, when registering Impromptu Reports and Impromptu Query Definitions (.iqd’s), all Reporting Elements have a Grouping Level of “Detail Column”.  Click Close.
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6. Reports

Below is a table, which provides an overview of the Reports available in Metadata Manager.

	Report Name
	Purpose

	Data Sources Report
	Reports on one or more Data Sources, and references of them

	Data Source Tables Report
	Reports on one or more Data Source Tables, and shows the references of them

	Data Source Columns Report
	Reports on one or more Data Source Columns, and shows the references of them.

	Elements Report
	Provides reporting information regarding Elements and their references

	Files Report
	Lists Files that are registered

	Catalogs Report
	Lists catalogs registered, and the reports that are associated with them

	Report Spec Profile
	Provides a Business User perspective of a Report Spec

	Report Spec Profile with Files
	Provides the same Report Spec but with a listing of Files associated to the Report Spec.


7. Other Areas within Metadata Manager

a. Company Info
When you first use Metadata Manager, you were prompted to enter your Company Name in the Company screen.  Metadata Manager assigns a unique ID to this Company, and uses it to reference all of the information entered into the software.

You can create multiple Companies if you wish.  For example, if you wanted to keep Development metadata separate from Production metadata, you can add a Company to do so.

[image: image21.png]2 Microsoft Access

LB o 8 ¥ > MG » 28
Metadata Manager My Company SNCL Software and Services, Inc.

iype o

wwestrpuon

For Support: htp:/Juww.snckus.com

vawes nangea

0 [B/4/2004 10:05731 A

[Custamer o

0 B/4/2004 10:05:3t A

[order Date - 0 B/4/2004 10:05:3t A
[order . - 0 B/4/2004 10:05:3t A
JProduct - 0 B/4/2004 10:05:3t A

JProduct Pcture

0 B/4/2004 10:05:3t A

e Amaurt 0 B/4/2004 10:05:3t A
e Mergin - 0 B/4/2004 10:05:3t A
[Faes 52 - 0 B/4/2004 10:05:3t A
[Faes 33 - 0 B/4/2004 10:05:3t A
[Faes 5% - 0 B/4/2004 10:05:3t A
[oaes 55 - 0 B/4/2004 10:05:3t A

0 67412004 10:06:23 At

Elemert Defintions

Data Source
Columns

Data source
Tables

Data Sources

Element
References

Refresh Screen

Delte Element

Record: W[ ([ 1 b [ Mo 12

Company Info

Metadeta Reports

To Fle Documentor

To Report Registry.

Ext

<

Form View





Create a new Company by simply typing in a new Company Name in a new row.
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b. Prompted Reports

By default, the SQL in prompted reports is not contained in the .imr; rather, it is generated when prompts are applied to the report.  Because of this, prompted reports need to be fed prompt values in order to register with Metadata Manager correctly.  Metadata Manager can keep sample prompt values and submit them with the report at register time.  If Metadata Manager has detected that a report contains prompts, and those prompts have not been added in the Report Prompts form, Metadata Manager will open the report in Impromptu to allow you to enter prompt values.
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To add report prompts, click the “Report Prompts” button in the File Documentor.
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In this example, Product Orders.imr is a prompted report.  The report prompts here are correctly filled out in order to properly register this report.



C. Metadata Manager Impromptu Catalog – Metadata Manager comes with an Impromptu catalog that contains the major tables that comprise the data model driving Metadata Manager.  This allows you to create custom reports, and also allows you to create user reports that can be published to UpFront via Impromptu Web Reports.  Since new versions of Metadata Manager are released monthly, changes to the catalog are also provided.  Please note that if you customize your Impromptu catalog, new changes may need to be made as new tables are created in Metadata Manager.

To use the Impromptu catalog, and ODBC connection needs to be created, called MetadataManager, on each workstation that would need to connect to the catalog.  The ODBC connection needs to point to the MetadataManager.mdb file on your workstation or network.

8. Support Notes

The version of your software corresponds to the date time stamp on the zip file that you downloaded at purchase.  New revisions to the software will be announced on a regular basis.  You can see this under the “Change History” section of the Support site for Metadata Manager.

Upgrades to the software are included with your paid support.  You do this by sending a Request for an Upgrade (“Send A Request” on the SNCL web site), and sending your version of Metadata Manager to your personal ftp site.  An SNCL engineer will upgrade the software, doing the best we can to preserve your data.  When it is upgraded, it will appear on your personal ftp site as a new zip file, and an e-mail message will be sent to the Contact person listed at purchase.  The User Guide will be updated as well.

If you would like to request an enhancement, you can do so by sending a Request on the SNCL web site. Enhancement Requests that are considered bug fixes will be done at no cost.  AN SNCL engineer will assess your request, and upon approval, will send you an estimate of cost and time to introduce the enhancement into the software.  All accepted enhancement requests become intellectual property of SNCL, and are distributed to all other purchasers of the software.

If you have any errors encountered, have any suggestions, or have trouble using the software, please call 516-633-8214 or visit http://www.snclus.com.

The Element Definition Id is simply a unique identifier for the Element Definition.  It is used primarily for identification and troubleshooting purposes.





Exit and Close buttons are on the far right.





Navigation buttons are usually to the right, at the bottom of each screen.





Editing buttons are usually to the left.








Output the contents of any screen to Excel with this button.





You can filter on any value, in any screen.  Just highlight the value and click this Filter button.





You register your files by clicking the “Register Files” button.








A screen prompts you for a drive and path.





“File Details” gives you the ability to attach a free form note to the file.








“Map File to Report Spec” allows you to associate multiple files to a Report Spec.  For example, you can associate a catalog file (.cat) to a Report Spec.  This will appear when you print a Report Profile with Files.





If it does not identify the file type, you can add the type by clicking “Add/Edit File Types” at the bottom of the screen.








You register the file as a Report Spec by clicking on the “Register Report” button.  





You will see that the file you registered as a Report Spec will have the “Report Spec” check box checked.








The field “File Date” is the date/time stamp on the file.  If the file is registered as a Report Spec, the File Date will be updated from the file path, and evaluated against the Register Date of the Report Spec.  





Reports that contain prompts need to be fed prompt values in order for the report to be registered correctly.  Click here to add prompt values to a report.  See “Report Prompts” under “7. Other Areas within Metadata Manager” for more details.





Click on “Element References” to find out where the highlight Element is associated:  Report Specs, Data Sources, Data Source Tables, and Data Source Columns.





Navigate here to the Data Sources, Data Source Tables, and Data Source Columns that have been recognized in Metadata Manager.





Delete an Element here.





Every Element Definition has a Data Source and a Definition Type (either Table Column or Calculation).





An Element Definition Dependency is a reference to another Element Definition.  This is helpful in determining whether there were a number of steps, or calculations, that need to be executed to produce the final Element Definition.








The Source File(s) tells you which file(s) produced this particular Element Definition.  It is also helpful in determining whether an Element Definition has changed within a report.








Element Custodians are other Elements that this particular Element Definition is dependant upon.  A good example of this is when the Element Definition is a Calculation, and references other Elements in the Calculation.  In the current version of Metadata Manager, Element Custodians are not automatically generated.








The “Data Source References” button will show you all of the Data Source Tables, Columns, Elements and Report Specs that are affected by this Data Source.








Every Report Spec has Report Spec Elements.





This allows you to associate multiple files to a Report Spec.





You can refine the Grouping/Level by choosing from a list of summaries or levels for the Report Spec.





Add new Grouping/ Levels here.





  Both Impromptu Reports and Impromptu .iqd’s will contain the full report SQL when registered.





Click the “Company Info” button here.





Change the Active Company by choosing from the drop-down box.





Click the “Set the Active Company” button.














